
 

 
 

ROUTINE DAILY BACKUPS…A Must For Every Business! 
 
Dear Summit Customer, 
 
Recently, it has come to our attention that many of you may not be protecting your programs 
and data by performing routine daily backups. 
 
It is imperative that you set up a daily backup procedure as soon as possible. Doing so may 
save you some headaches, possible expenses and losses should you suffer a power outage, 
hardware malfunction, natural disaster, theft, accidental deletion of data, or any other damage 
to your system. Having a recent backup will enable you to restore most, if not all, of the data 
which is crucial to your business. 
 
We recommend that you set up separate backups to correspond with each day of the business 
week (Mon, Tues, Wed, Thu, Fri) and an alternate Friday-2 that you exchange weekly. This 
way, if for some reason you cannot restore from one backup, you may be able to do so from a 
prior day’s or week’s backup. 
 
You should backup onto an external drive, which ideally should be removed from the premises 
each day and brought back the next morning. This is further protection against theft, natural 
disaster, etc. 
 
External backup drives are quite affordable now. You can purchase a 3-4 Terra-Byte external, 
solid-state drive from Costco or other vendors for $100-$150. Some also have built-in backup 
software to manage your backup procedures. There are many backup software options 
available, but we currently use Todo Backup from EaseUS. The cost is less than $45. Use this 
link for more information: http://www.easeus.com/backup-software/ . That’s a total of under 
$200 for protection of your critical company data! 
 
There is a document on our website with additional information regarding backups, including 
step by step instructions on how to perform a direct backup onto USB memory sticks. To 
access this document, log in under <Licensed User Login>, choose your Summit program, and 
locate “Backing Up Your Summit Data (& More)” under “Main Help Guides”. 
 
Please keep in mind that ideally you should protect all of your programs and data, not just 
Summit. Using an external backup drive with software is the most efficient, consistent, and 
easiest way to perform routine daily backups. Once you set up automatic scheduling, all you 
need to do is check to make sure the backup process completed. Then compact your Summit 
database. (You should have an icon on your desktop or on the server.) This will further ensure 
your database operates smoothly. 
 
Please see your local vendor, network or hardware professional for further assistance on how 
to perform a backup and their recommended hardware and backup software. Prevent a 
disaster, and do it today! 
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